Town of Mulgrave
Cheque Signing Policy

Title:

1. This Policy is entitled the “Cheque Signing Policy .

2. Purpose: The purpose of this policy is to stipulate who will have authority to sign financial
instruments of behalf of the Town of Mulgrave.

3. Policy

a. All cheques and other financial instruments issued by the Town of Mulgrave shall be
signed by two persons.

b. The initial signature shall be either the Chief Administrative Officer or the Finance
Manager.

c. The second signature shall be by either the Mayor or the Deputy Mayor.
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